Cover Letter- to be sent along with the application

(Date)
Dear Sir/Madam

Sub: Application for NCVET Dual Recognition

I represent (Name of the applicant body) and have the legal authority to ensure commitment of my organization to uphold the requirements and conditions of NCVET recognition. I, hereby acknowledge that all the requirements and conditions under the Eligibility & Continuation Criteria mentioned in the Guidelines and Operational Manuals for recognition and regulation of Awarding Body and Assessment Agency respectively have been read and duly acknowledged.

I, the undersigned, will also ensure that the organization acts in accordance with the Guidelines and procedures detailed in the NCVET Guidelines. I understand that the NCVET absolves itself of any legal or financial liability arising out of any act involving any accidental or consequential damage to personnel/equipment at any time.

I am aware that the terms and conditions of NCVET recognition may be amended from time to time and that the updating of the same on the website and in writing shall constitute due notice. I understand that it is the responsibility of the applicant organization (name of organization) to review these terms and conditions in order to maintain compliance.



Signed
(Name and Position)

On behalf of (name of organization)


ANNEXURE 1: APPLICATION FORM FOR STATE SCHOOL EDUCATION/TECHNICAL BOARDS 

	S. No.
	Criteria 
	Entry (Documents submitted)

	Part A.
	Basic Information
	 

	1
	School Board Name 
	 

	2
	Parent State Department Name 
	 

	3
	Date of Establishment
	 

	4
	Complete Address of School Board 
	 

	5
	School Board’s Email ID
	 

	7
	Website URL of School Board
	 

	8
	Phone
	 

	9
	Name, designation and contact details (Active email ID and number) of Head 
	 

	10
	Name, designation and contact details (Active email ID and number) of SPOC
	

	Part B.
	Infrastructure
	 

	11
	Google Map snapshot showing location of organization’s premise and allied transport connectivity
	

	12
	Self-declaration of   the   IT   infrastructure   as   owned/hired   by   the organization
	

	13
	URL of functional website with contact details of key functionaries and other stipulations as mentioned in the AB guidelines section 6
	

	14
	Number of Schools Affiliated
	

	15
	
	Number of teachers

	Total
	VET & Skilling

	Permanent
	Contractual
	Permanent
	Contractual

	 
	 
	 
	 



	

	Part C.
	Governance and Manpower  
	 

	16.
	Functional Organogram detailing the roles and responsibilities
	

	17
	Details of Board members and head of departments

	[bookmark: _GoBack]Sr. no
	Name
	Email
	Designation
	Engaged since

	 
	 
	 
	 
	 

	
	
	
	
	



	

	18
	Staff details (other than teachers)
· Total
· Permanent
· Contractual
	

	

19.
	Internal audit reports signed by the Board for the past three years
	




	Part D
	Teacher’s Training for the past three years (including skill upgradation for VET&S)
	

	20
	
	Sr. No
	Course
Name
	Course Duration
	No. of teachers trained
and certified

	
	
	
	



	

	Part E
	Affiliation Protocols for On-boarding Schools
	

	
21
	
Written document/URL specifying the affiliation protocol details for on-boarding of schools

	

	
Part F
	Comprehensive Future Plan
	

	22
		Year 
	Proposed Number of VET & Skilling  Courses
	Proposed Number of Schools

	
	
	

	Year 1
	 
	 

	Year 2
	 
	 

	Year 3
	 
	 

	TOTAL
	 
	 



a. 


b. Please indicate a strategy to ensure availability of trainers, assessors and proctors for the above listed plan
	

	Part G
	Grievance Redressal Mechanism
	

	23
	Self-declaration affidavit for the establishment of a grievance
redressal cell and policy of how grievances are resolved
	

	24
	Self-declaration affidavit for establishment of a POSH committee
for the organization’s staff and declaration of the such committees being present for all its affiliated bodies
	

	Part H
	CREATION OF QUALIFICATION
	

	
25
	
List of VET & Skilling courses developed, if any 

	

	Part I
	TECHNOLOGY
	

	26
	Website URL 
	

	27
	Training/assessment portal URL
	

	28
	Accessible assessment tools for skilling programs*
	Name of the assessment tools
	Availability in local language
(Yes/No)
	Accessible
For PwD (Yes/No)
	Remarks (if any)

	
	
	
	



	

	30
	Process of Assessment Plan and Delivery 
	

	31
	Total no. of (currently engaged) :

	Assessors 
	

	Proctors
	

	Examiners
	

	Subject Matter Expert
	

	Assessment Agency (if any)
	



	



*Assessment tools refer to medium/instruments used for assessments like written exams, practical demonstration, viva-voce etc. 

